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Lesson 5 Essential Activity Year 3:  Excel 

Pivot Tables 
 

Student Name & Nr:  25 

 

FILE NAME: LESSON 5 ESSENTIAL ACTIVITY.XLSX 

This file contains two sheets:  Invoices and Answers. 

It contains information of passengers (customers) at an airport hotel. 

Create a Pivot Table for each question in the Answers sheet. 

Rename each Pivot Table sheet tab with the appropriate question number. 

Numbers that indicate amounts must be formatted with the thousand separator and 

2 decimal places. Other results that do not relate to financial amounts, must be 

formatted with the thousand separator and no decimals. 

 

   

1. Each hotel booking is confirmed with a fax. The cost of one fax is R2. 

Create a pivot table that will count the number of HOTEL entries in the 

DIVISION column. Multiply this answer by 2 in order to determine the 

total cost of the faxes. 

(2) 

   

2. Create a pivot table that will get the sum total of the WWS account for 

December, January and February. Display the total for each month 

and the grand total. Arrange the months so that December is at the 

top, followed by January and February. 

(3) 

   

3. By using the existing pivot table above (you can copy it to a new 

sheet), create a simple 2D column chart to reflect the totals for each 

month. Label the columns with data label call-outs so they display the 

totals for each month. 

(2) 

   

4. Create a pivot table that will calculate the sum total of the nights that 

passengers (customers) stayed in the hotel. 

(1) 

   

5. Create a pivot table that will calculate the sum total of the nights that 

passengers (customers) stayed in the hotel during the month of June. 

(2) 

   

6. Create a pivot table that will calculate the average amount (revenue) 

for the restaurant division. 

(2) 

   

7. Create a pivot table that will calculate the sum total of the HOTEL 

revenue (income) for the PRIV account. 

(3) 

   

8. Create a pivot table that will show the biggest transaction for the year 

in the AMOUNT column (H). 

(1) 
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9. Create a pivot table that will show the smallest transaction for the 

year in the AMOUNT column (H). 

(1) 

   

10. Create a pivot table that will allow you to determine the name of the 

customer who has spent the second largest total amount for the year 

at the hotel. 

(3) 

   

11. Correct formatting of numbers (minus 1 per mistake). (5) 

   

 Total: (25) 
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